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[Name of FUND]

Template for an Annual ESG Report[image: image1]
CDC collates ESG and development impact performance data for all its Fund investments to assess the development impact that its investments achieve.  This report format is our preferred reporting template and allows Funds to provide information on the implementation of the Fund’s Environmental and Social (E&S) and Governance and Business Integrity (G&BI) Management System
 (Section 2) as well as wider development impacts including job creation and quality.  We also require Funds to report on the performance of investments (Section 3). 

We welcome feedback on this template and also enquiries from Funds which are unsure how best to complete the report. We will endeavour to work with the Fund’s other LPs to agree a joint reporting template wherever possible.
Section1: 

Report Contributors
	Information on E&S performance
	Please provide contact details (name, email and phone number) of individuals who provided information relating to E&S issues in case we wish to pursue particular issues 

	Information on BI/G performance
	Please provide contact details (name, email and phone number) of individuals who provided information relating to  G&BI issues in case we wish to pursue particular issues

	Jobs and business performance data
	Please provide contact details (name, email and phone number) of individuals who provided Jobs and business performance data in case we wish to pursue particular issues

	Other inputs
	Please provide contact details (name, email and phone number) of  any other individuals who have provided information to this report in case we wish to pursue particular issues


Section 2: 

Performance of the Fund’s ESMS/ Business Integrity and Governance Systems
Fund ESG policy / processes
	Were any investments declined on E&S and G&BI grounds since the last report?
	If yes, please explain.



	Have there been any updates to the Fund’s E&S and G&BI policies or process (ESGMS) since the last report?
	If yes, please highlight principal changes and provide updated document to CDC.



	Have you worked with any other DFI (e.g. IFC, DEG, FMO) with respect to developing your E&S and G&BI systems or processes in the past year? 
	Please describe which DFI, when and whether an external third party consultant was involved

How has this improved E&S and G&BI performance?


Fund Capacity
	Please provide details of who is responsible for the implementation of E&S, G&BI policies within the Fund.  
If there are specific (additional) responsibilities associated with the management of these issues at the investments level describe these as necessary
	Please include the name and contact details of respective staff including.

· Individual with senior level oversight of E&S and BI/G:

· Individual with operational level E&S and BI/G responsibility:
· Role of deal officers with respect to E&S and G&BI.

	Please summarize specific training provided to Fund staff related to E&S and G&BI  issues undertaken since the last report
	Please indicate how many individuals and broadly what type of training was delivered and by whom

	What training related to E&S and G&BI issues has been provided to or undertaken by portfolio companies since the last report?
	Please describe (including whether other DFIs involved)

How has this improved E&S and G&BI performance?


Due Diligence and Monitoring
	Please describe in general terms how you monitor E&S and G&BI performance in portfolio companies and with what frequency? 
	Please provide details


Section 3:

E&S, G&BI and Economic and Employment Data: Annual report for [Portfolio Company]
Note - Please complete this form for each underlying portfolio company using a new sheet for each
	Country/ Region 

	Industry Sector
	Rating of E&S AND G&BI  risks


	
	
	E&S
	G&BI

	
	
	
	

	Reporting period for data
	Influence 

(equity stake % and listed / unlisted)
	Board Seat 

(Yes/ No)
	Action Plan included in legal or other documents (Yes/No)

	
	
	
	

	Currency of financial data
	Total assets 

(current year)
	Sales revenue/turnover
	Cost of goods sold (COGS)
	EBITDA

	
	
	
	
	

	Direct employee numbers (full time equivalents)

	Number of female employees (FTEs)
	Number of youth employees (under 25 years old) (FTEs)
	Total cost of employees (wages & other costs)
	Taxes paid


	
	
	
	
	

	Third party E&S consultant used for DD and/ or monitoring?
	Please provide name of firm and whether local or international firm

	E&S and G&BI issues  and opportunities identified at the time of investment
	Please provide details of highest  priority action plan items if applicable. 

Please confirm if external consultant was used for DD.


	E&S and G&BI improvements achieved
	Including action plan items achieved if  relevant


	Status / Further actions to be undertaken with timeframe
	Including action plan items outstanding/ delayed


	Specific Improvements to company’s E&S and G&BI management systems

	Outline any improvements or changes that occurred this reportoing period (whether or not they were promoted by the Fund)

	Have there been any serious E&S and G&BI incidents (environmental, fatality/ corruption) at the company since the last report?
	Please provide and overview of the incident and follow up actions by the GP and company. Cross refer to the incident report as appropriate.

	What channels do you use to monitor and influence E&S and G&BI in this investment
	For example, Board seat, regular company visits / meetings with management, reports, consultant monitoring and typical frequency.

	Directors and Major (20%+) Shareholders names
	 Please provide names




Guidance
� Depending on the structure of the Fund, it may be that this represents a review of the Funds E&S Management System, or G&BI Processes which may be undertaken by different individuals within the Fund.  For the sake of simplicity CDC asks that the review of performance across E&S and G&BI presented in a single document (this report)


� Country or countries of operation.


� High, medium, low – level of inherent risk (i.e. excluding quality of management). See Tool 5 of CDC Toolkit or updated toolkit.


� Number of full-time equivalent employees as per local definition working for the client company or project at the end of the reporting period. This includes directly hired individuals and individuals hired through third party agencies as long as those individuals provide on-site services related to the operations of the client company. Also, this includes full-time equivalent worked by seasonal, contractual and part time employees. For further guidance see: � HYPERLINK "http://www.ifc.org/wps/wcm/connect/d7d1128041773cdb9af3bb9e78015671/Harmonization+MOU.pdf?MOD=AJPERES" �http://www.ifc.org/wps/wcm/connect/d7d1128041773cdb9af3bb9e78015671/Harmonization+MOU.pdf?MOD=AJPERES�


� All transfers to the government made by client company over the reporting period. At a minimum, this includes payments to the government in the form of corporate income or profit taxes. Additional forms of transfer to be reported as appropriate include (i) sales taxes, (ii) net VAT, (iii) royalties, (iv) dividends and related taxes, (v) management and/or concession fees, (vi) license fees,  (vii) tax on payment of interest, and (viii) other material payments net of any direct subsidies received.


� Improvements might include formalisation (to be identified) of processes to manage ESG risks and opportunities, training courses attended and outcomes identified, revised performance indicators or improved communication lines to report ESG issues within the fund, appointment of independent directors
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